
PLEASE TYPE OR PRINT IN INK.

 Dr.      Rev.     Last name: ___________________________________ First name: __________________________Middle initial: ________  Date:  _____________

Address (street and number): __________________________________________  City: _____________________________ State: ________________ Zip: __________

Phone: ( _______ )  ___________________________ Mobile phone: ( _______ )  ___________________________  E-mail: __________________________________

Are you legally authorized to live and work in the United States?   Have  you ever worked here before?   

 Yes     Not at this time  No      Yes     If yes, when? __________________  

Do you have any hobbies or interests which have a direct bearing on the job you are seeking?  __________________________________________________________    

Have you ever applied to Day, Evening, or Summer School at MBI?      Yes     No

If you have a relative or friend employed here, please indicate: ____________________________________________________________________________________
                                                                                                                                                                    Relationship                                                  Name of person                                                Department

What are your plans and ambitions for the future? ______________________________________________________________________________________________

What led you to apply for work here? ________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

Are you      Single?      Engaged?      Married?      Widower?      Have you ever been      Separated      Divorced?      Remarried?      None of these

If you have been divorced, give date:_________________________     Has spouse ever been divorced?      Yes      No

If married, please give full name of spouse: ______________________________________________  Marriage Date: ________________________________________

Has your spouse or fi ancé accepted the Lord Jesus Christ as Savior?      Yes      No                        When? ______________________________________________

Is your spouse in complete agreement with the idea of you working at Moody?      Yes      No          If no, why? ___________________________________________

Position preferred: _________________________________________________________________  When available:  _______________________________________

How long do you want employment?                                Are you available                                 Salary expected: 

 Less than 5 years      More than 5 years                    Full time      Part time                                ______________________________________________ /Month

List major teaching areas in order of preference:

1. _____________________________________________________________  3.  ____________________________________________________________________

2. _____________________________________________________________  4.  ____________________________________________________________________

Note: Please attach responses for the following:

1. Why you feel best prepared to teach the above subjects.

2. Why you prefer them.

3. Why you would like to teach at Moody Bible Institute.

4. List the various types of Christian service you have rendered in your home, church, and community.

In what service or civic organizations do you hold membership? (The list of organizations which may indicate applicant’s race, religion, or national origin is not required.)

Please give names and addresses of four non-relative friends (not present or former employer)

 Name Relationship  Address City/State/Zip Phone Years Known                  
______________________________________________________________________________________________________________________________________

1. ____________________________________________________________________________________________________________________________________

2.  ____________________________________________________________________________________________________________________________________

3.  ____________________________________________________________________________________________________________________________________

4.  ____________________________________________________________________________________________________________________________________

EMPLOYMENT QUESTIONNAIRE
Teaching Staff 

______________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________

 ____________________________________________________________________________________________________________________________________



Give educational background beginning with post secondary school.

School Location Major Years Attended Graduated? Degree
______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

You will be required to substantiate post secondary academic work.

Honorary degrees received: _______________________________________________________________________________________________________________

By whom granted, and when: ______________________________________________________________________________________________________________

NAMES AND ADDRESSES OF FORMER EMPLOYERS

Begin with present or most recent position and account for the last 10 years. (If more space is needed, request a supplemental experience sheet.)

1. Employer: ____________________________________ Name of immediate supervisor: _____________________ Phone number: ( ______ )  __________________

Address (street and number): __________________________________________  City: _____________________________ State: ________________ Zip: __________

From: ________/_________ To: ________/_________  Beginning salary: ___________/Hr _______________/Yr   Ending salary: ___________/Hr _______________/Yr
                    Month              Year                        Month               Year

Describe the work you performed:  __________________________________________________________________________________________________________

Reason for leaving:  ______________________________________________________________________________________________________________________

2. Employer: ____________________________________ Name of immediate supervisor: _____________________ Phone number: ( ______ )  __________________

Address (street and number): __________________________________________  City: _____________________________ State: ________________ Zip: __________

From: ________/_________ To: ________/_________  Beginning salary: ___________/Hr _______________/Yr   Ending salary: ___________/Hr _______________/Yr
                    Month              Year                        Month               Year

Describe the work you performed:  __________________________________________________________________________________________________________

Reason for leaving:  ______________________________________________________________________________________________________________________

3. Employer: ____________________________________ Name of immediate supervisor: _____________________ Phone number: ( ______ )  __________________

Address (street and number): __________________________________________  City: _____________________________ State: ________________ Zip: __________

From: ________/_________ To: ________/_________  Beginning salary: ___________/Hr _______________/Yr   Ending salary: ___________/Hr _______________/Yr
                    Month              Year                        Month               Year

Describe the work you performed:  __________________________________________________________________________________________________________

Reason for leaving:  ______________________________________________________________________________________________________________________

4. Employer: ____________________________________ Name of immediate supervisor: _____________________ Phone number: ( ______ )  __________________

Address (street and number): __________________________________________  City: _____________________________ State: ________________ Zip: __________

From: ________/_________ To: ________/_________  Beginning salary: ___________/Hr _______________/Yr   Ending salary: ___________/Hr _______________/Yr
                    Month              Year                        Month               Year

Describe the work you performed:  __________________________________________________________________________________________________________

Reason for leaving:  ______________________________________________________________________________________________________________________

I do certify that the above statements are complete and true. I understand that I may be subject to a background investigation and I authorize the Institute to seek infor-

mation from the reference sources included herein. I further understand that any employment relationship offered is for an indefi nite period of time and is terminable at 

will by the Moody Bible Institute.

Signature: _________________________________________________________________________________ Date:  _______________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________

From                   To 

From                   To 

From                   To 

From                   To 

From                   To 



Name: ____________________________________________________________________________  Today’s date:  ________________________________________

1. Have you accepted Jesus Christ as your Savior and Lord?      No      Yes     When? ____________________ 

2. How do you know you are a Christian?

3. Please give a brief testimony, including the circumstances of your conversion. 

4. Have you read and do you agree with the Institute’s Doctrinal Statement?      Yes      No

5. What church are you presently attending?     Member?      Yes      No     

Church name: ________________________________________________________________ Pastor’s Name:  _____________________________________________

Church address: ______________________________________________________________Church phone number: _______________________________________

6. Are you a member of a church elsewhere?      Yes      No

Church name: ________________________________________________________________ Pastor’s Name:  _____________________________________________

Church address: ______________________________________________________________Church phone number: _______________________________________

 7. Have you ever served in any kind of ministry; i.e. church, youth club, shelter, etc.?      Yes      No

If so, please give a brief description of your service:

8. Please use the space below to share anything else which you feel would be helpful; i.e. your personal goals as a Christian, doctrinal belief, Christian ministry 

involvement, and lifestyle standards, etc.

PERSONAL FAITH STATEMENT



Moody Bible Institute is a community of caring Christians dedicated to helping one another grow towards Christian 
maturity. We are part of the larger Christian community and we represent an institution committed to the training of 
Christian workers and to the spreading of the Word of God. We seek to cultivate attitudes and conduct that are con-
sistent with Scripture, striving for Christ-likeness in lifestyle and in the conduct of our ministry.

Our community and witness require mutual understanding. Our voluntary association involves mutual submission and 
consideration.

The Scriptures encourage us to pursue a course of conduct that is free from both lawlessness and legalism. Rules 
are not in themselves a test of spirituality.

A spiritual person will submit to God’s Word and to God’s established authority. Such a person will live in love and 
self-control in the community in which God allows him or her to live and serve.

The Bible clearly states some precepts and principles as absolutes in moral and ethical behavior. In other areas 
where legitimate differences of opinion exist, the Bible provides guidelines for behavior. As members of the MBI 
Christian community, we each commit ourselves to live Christ-honoring lives. Employment at MBI presupposes that 
each employee has committed his or her life to Jesus Christ for salvation and for Christian service. A lifestyle in ac-
cordance with biblical principles is essential to demonstrate that commitment to fellow employees, to MBI students, 
and to the outside world. Scripture clearly indicates that “what ever you do, whether in word or deed, do it all in the 
name of the Lord Jesus” (Col. 3:17).

BIBLICAL ABSOLUTES:  By biblical absolutes, MBI means those unchanging scriptural truths about God, His cre-
ation, and truths that He has established. Rooted in His character and law, these truths are universal, unchanged by 
time, circumstances, culture, or human interpretation.

Included in the absolutes are certain commands or requirements of the Bible about moral living. Because we desire 
that the life of Christ be manifested in the Institute community, it is expected that every direct command of God for the 
believer will be obeyed. To love other Christians, do good to all people, be fi lled with the Holy Spirit, obey the Word, 
and trust God for personal needs are illustrative of some of the positive commands of Scripture (Gal. 5:16-23; Eph. 
5:18-21; Col. 3:3, 5-17; I Thess. 5:12-22).

The Bible also forbids practices such as stealing, drunkenness, gossip, gluttony, dishonesty, occult involvement, mur-
der, profanity, premarital sex, adultery, and homosexual behavior. In addition, attitudes such as lust, thanklessness, 
pride, hatred, rebelliousness, and jealousy are equally displeasing to God.

These biblical precepts are to govern our lives at and away from the work place, manifesting the life of Christ in our 
conduct and attitudes, expressing joy and abundant living. Jesus Christ said, “I have come that they may have life, 
and have it to the full” (John 10:10).

COMMUNITY STANDARDS:   At MBI, we are committed to maintaining a lifestyle based on biblical principles. These 
principles are abiding general truths deduced from Scripture that guide us in our thoughts and actions. We have, 
therefore, established some moderate standards to govern the lifestyle of our community. While we realize that these 
may not totally refl ect the personal preferences of each employee, they enable our community to function in harmony 
and under the Lordship of Christ.

Therefore, we prohibit gambling, the use of non-commercial drugs, social dancing, tobacco in any form, consumption 
of alcoholic beverages, sexually explicit material, and similar practices which are not consistent with MBI community 
standards. Applying principles of modesty and appropriateness, we employ a moderate dress code.

We expect membership in and regular attendance at worship services of a conservative, evangelical local church and 
other spiritual activities on Sunday to make it a special day of renewal set apart from other activities of the week. In all 
things, we desire to live balanced Christian lives, avoiding that which is offensive, divisive, or legalistic, not fl aunting 
our liberty in Christ.

INDIVIDUAL DISCRETION:   By individual discretion we mean that each believer, though free to follow a biblically 
informed conscience in some practices, must in love and consideration adapt behavior to benefi t others and the com-
munity. The application of some biblical principles governing Christians living in the community is an administrative 
prerogative at MBI, and other principles are left for individual application.

EMPLOYEE STANDARDS



For instance, while the principle stands that we all need fellowship with God in Bible study and prayer, the specifi c 
time, place, and method for personal devotions are an individual choice. Employees also have the responsibility to 
apply these principles to their own life situations, such as choosing a church to attend or developing friendships.

The entertainment industry often promotes values and products which are contrary to Scripture. Profanity, excessive
violence, illicit sex, inappropriate lifestyles and other forms of aberrant behavior not only dominate entertainment
themes but are portrayed as desirable. Conversely God’s Word instructs believers to be committed to whatever 
is “true,...honorable,...right,...pure,...lovely, and of good repute, if there is any excellence and if anything worthy of 
praise, let your mind dwell on these things” (Phil. 4:8). Therefore, employees of the Moody Bible Institute should avoid 
any form of entertainment or activity which does not promote values consistent with biblical principles of righteous-
ness and personal purity.

While a person is an employee of Moody Bible Institute, we expect personal behavior to be manifested in a consistent 
Christian testimony, thereby furthering the effective witness of this Christian community. Each employee is respon-
sible to exercise discretion with reference to reading materials, visual entertainment, choices of music, concerts, and 
attendance at places of entertainment. An employee is never justifi ed in violating these standards for the sake of 
exposure to a particular form of media—even in pursuit of so-called relevance. Employees should be guided by the 
overriding principle that the freedom of the Christian goes hand in hand with individual responsibility to Christ and 
fellow believers. “For you were called to freedom, brothers; only do not turn your freedom into an opportunity for the 
fl esh, but through love serve one another” (Gal. 5:13 NASB).

ADMINISTRATIVE PROCEDURES:   Certain rules and guidelines are necessary for the proper functioning of a com-
munity that may not apply to individuals. Since we are committed to honor Christ and to love one another, employees 
of the Institute freely assume certain regulations governing personal behavior. In addition to those stated above, oth-
ers are stated in the Employee Information Guide.

BUSINESS DRESS:  All Institute employees are expected to dress in a manner that is modest, professional, and ap-
propriate to their specifi c job and workplace.

Hair should be well groomed, avoiding extremes in cut and color. Other than earrings for women, visible piercing with 
adornment is not appropriate.

A complete statement on MBI business dress appears in the Employee Information Guide and includes guidelines for 
“business dress” and “business casual dress.”

Business casual dress is an option that may be extended to employees by department management, depending on 
the work and business requirements of the work unit. In areas where employees are granted the option of business 
casual dress, it remains the employee’s responsibility to be properly and professionally attired for occasions when 
business dress is appropriate.

In some departments employees are asked to wear uniforms while performing their work. Employees are responsible 
for following all department rules and requirements about the use and care of those uniforms.

The Institute Administration reserves the right to make interpretive application of all the aforementioned guidelines 
with respect to employees. In addition, the Administration may evaluate an individual’s response to these standards 
and extend counsel where appropriate. In cases where employee conduct is determined to violate these guidelines, 
the Institute may, at its sole discretion, elect to discipline or discharge the employee.

Implicit in accepting an offer of employment is agreement to abide by these standards.

I have read and do understand the standards described above.    _________________       _________________        
        Initials   Date

EMPLOYEE STANDARDS



TO:		  Prospective Faculty/Administrative Applicants

FROM:		  Dr. Paul Nyquist, President

SUBJECT:	 Annual Subscription to the Moody Bible Institute Doctrinal Statement

The Trustees of Moody Bible Institute have stated that each faculty member is expected 
to “agree with, personally adhere to, and support” the Doctrinal Statement and 
Institutional Positions Related to the Moody Bible Institute Doctrinal Statement (1928) 
without reservation. This is required at the time of initial employment and is reaffirmed 
on a yearly basis.

Please read through the attached Doctrinal Statement and Institutional Positions 
Related to the Moody Bible Institute Doctrinal Statement (1928) and the final Addendum 
to make sure you agree with, personally adhere to, and support each and every 
statement. For those not teaching in the areas of Bible and Theology, we are looking for 
an assent that as far as you know and have studied you are in full agreement.

I trust that, as you read through this document you will have a clear picture of where we 
stand as an institution.  My desire is to have all new Faculty join with me in affirming our 
commitment to these essential truths as we serve together to advance His cause.

Dr. Paul Nyquist



MOODY BIBLE INSTITUTE DOCTRINAL STATEMENT
(Adopted at the annual meeting of the Board of Trustees, October 1928)

In view of the present unrest concerning doctrinal questions within the sphere of evangelical Christianity, and to 
answer inquiries regarding the position of the Moody Bible Institute thereupon, be it Resolved, That this Board of 
Trustees places on record the following statement of faith as that to which its members severally subscribe, and to 
which it requires the subscription of the members of the faculty of the Educational Branch and all the official heads of 
the Institute, to wit:

ARTICLE I: God is a Person who has revealed Himself as a Trinity in unity, Father, Son and Holy Spirit—three 
Persons and yet one God (Deut. 6:4; Matt. 28:19; 1 Cor. 8:6).

ARTICLE II: The Bible, including both the Old and the New Testaments, is a divine revelation, the original autographs 
of which were verbally inspired by the Holy Spirit. 
(II Tim. 3:16; II Peter 1:21).

ARTICLE III: Jesus Christ is the image of the invisible God, which is to say, He is Himself very God; He took upon 
Himself our nature, being conceived by the Holy Spirit and born of the Virgin Mary; He died upon the cross as a 
substitutionary sacrifice for the sin of the world; He arose from the dead in the body in which He was crucified; 
He ascended into heaven in that body glorified, where He is now our interceding High Priest; He will come again 
personally and visibly to set up His Kingdom and to judge the quick and the dead (Col. 1:15; Phil. 2:5-8; Matt. 1:18-
25; 1 Pet. 2:24-25; Luke 24; 
Heb. 4:14-16; Acts 1:9-11; I Thess. 4:16-18; Matt. 25:31-46; Rev. 11:15-17; 20:4-6, 
11-15).

ARTICLE IV: Man was created in the image of God but fell into sin, and, in that sense, is lost; this is true of all men, 
and except a man be born again he cannot see the kingdom of God; salvation is by grace through faith in Christ who 
His own self bore our sins in His own body on the tree; the retribution of the wicked and unbelieving and the rewards 
of the righteous are everlasting, and as the reward is conscious, so is the retribution (Gen. 1:26-27; Rom. 3:10, 23; 
John 3:3; Acts 13:38-39; 4:12; John 3:16; 
Matt. 25:46; II Cor. 5:1; II Thess. 1:7-10).

ARTICLE V: The Church is an elect company of believers baptized by the Holy Spirit into one body; its mission is to 
witness concerning its Head, Jesus Christ, preaching the gospel among all nations; it will be caught up to meet the 
Lord in the air ere He appears to set up His kingdom (Acts 2:41; 15:13-17; Eph. 1:3-6; I Cor. 12:12-13; Matt. 28:19-
20; Acts 1:6-8; I Thess. 4:16-18).

DOCTRINAL STATEMENT
Faculty



INSTITUTIONAL POSITIONS RELATED TO THE 
MOODY BIBLE INSTITUTE DOCTRINAL STATEMENT (1928)

Footnotes elaborating the 1928 Doctrinal Statement

Footnotes:

1. The Bible is without error in all it affirms in the original autographs and is the only authoritative guide for faith and 
practice and as such must not be supplanted by any other fields of human learning. 

2. Jesus Christ, the only begotten Son of God, is fully God and fully man possessing both deity and humanity united in 
one person, without division of the person or confusion of the two natures.

3. An individual receives the benefit of Christ’s substitutionary death by faith as the result of responding to the message 
of the gospel.  Salvation is the free gift of God’s grace through faith alone, in Christ alone, therefore not dependent 
upon church membership, intermediaries, sacraments or works of righteousness to attain or sustain it. 

4. It is the Institute’s position that this refers to the premillennial return of Christ at which time He will set up His 
millennial reign, during which time He will fulfill His promises to Israel. 

5. This affirms that the first human beings were a special and unique creation by God as contrasted to being derived 
from any pre-existing life forms.  Further, God created everything “after its kind”, which excludes any position that 
allows for any evolutionary process between kinds. 

6. This statement excludes any position which asserts a temporary or complete cessation of consciousness, or 
merging with eternal oneness, or annihilation of the damned, or a “second chance” or a period of suffering or 
purification in preparation for entrance into the presence of God. 

7. The Church of Jesus Christ is a distinct entity from Israel in the ongoing program of God.  Further, this universal 
Church consists of all who possess saving faith in the death and resurrection of Jesus Christ from Pentecost to the 
Rapture of the Church and which will represent every language, people and nation. 

8. Christ will return in the air preceding the seven-year Tribulation at which time He will receive into heaven all 
believers who constitute His church.  During that tribulation period God will bring salvation to Israel and the nations 
while exercising judgment on unbelievers. 

DOCTRINAL STATEMENT
Faculty



ADDENDUM

Institutional Positions in Addition to the Elaboration of the Moody Bible Institute
Doctrinal Statement (1928)

In addition to distinctives derived from an historic understanding of the 1928 Doctrinal Statement, the Moody Bible 
Institute has historically been identified with the positions outlined below. While Trustees, education administrators, 
and faculty are expected to hold these positions, we recognize that we serve and minister with others whose tradi-
tions differ on these subjects. 

Gender Roles in Ministry

The Moody Bible Institute values the worth and dignity of all persons without distinction as created in God’s image. 
We affirm the priesthood of all believers and the responsibility of every Christian woman and man to take an active 
role in edifying the church. For that purpose, the Holy Spirit distributes ministry gifts to believers without distinction of 
any kind. That reality imposes the responsibility on every believer to fulfill ministry consistent with God’s grace. 

The Institute distinguishes between ministry function and church office.  While upholding the necessity of mutual 
respect and affirmation as those subject to the Word of God, MBI understands that the biblical office of elder/pastor in 
the early church was gender specific. Therefore it maintains that it is consistent with that understanding of Scripture 
that those church offices should be limited to the male gender. 

Sign Gifts of the Holy Spirit

The Institute maintains that there is one baptism of the Holy Spirit that occurs at the time a person is born again, 
placing that one into the body of Christ. MBI also distinguishes between spiritual gifts distributed to believers to equip 
them for ministry and the “sign gifts” which are understood to have been manifestations of the Holy Spirit to authen-
ticate the messenger and the gospel message during the foundational period of the church. Therefore, the Institute 
holds that “sign gifts” are not normative for the church today.  

DOCTRINAL STATEMENT
Faculty



MOODY BIBLE INSTITUTE DOCTRINAL STATEMENT

The Trustees require that each faculty member and administrator “agree with, personally adhere to, and support” the 
Doctrinal Statement, Institutional Positions Related to the Moody Bible Institute Doctrinal Statement (1928) and Ad-
dendum without reservation.

These three statements define our expectations for faculty and administration of the MBI learning community. It does 
not claim that the Institute’s position defines orthodoxy…but it does clarify the beliefs that define Moody Bible Institute 
within the broader Body of Christ.

The statements are not subject to private reinterpretation. No disclaimers, clarifications, or personal  exceptions can 
be attached to the signed document. When signing (below) this statement, a prospective faculty member or adminis-
trator is affirming his or her agreement with the total document.

 Print Name:  ____________________________________________
 
 Signature:  ____________________________________________

 Date:  ____________________________________________

DOCTRINAL STATEMENT
Faculty



Submitting Your Application

Email:

Complete this application by typing your information directly into the forms.1.	

Click the SUBMIT FORM button below.2.	

A new email message to 3.	 hresources@moody.edu will be created with this application attached.

A resume may be submitted along with this application, but not in lieu of.4.	

Mail and Drop off:

Print and complete this application.1.	

Mail or drop off the completed forms to: 2.	

 

Moody Bible Institute 

Human Resources 

820 N. LaSalle Boulevard 

Chicago, IL 60610
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